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W ı* o n ıe l« ı ı«  e f  b o đ   · !  th a t m a y  b e  s m a lle r a ıA h o n ie s  te fe r  to  s c h e du le  2 lo  L o c a l A u d it e n d  A c c o u n ta b H iıy  A c t 2 0 1 4

b e  d o w n lo a d e d  * o m  w w w .  n a ic .  g o v .  u k  o r fro m  w w w .  s ic c .  c o .  u k  o r fro m  w w w .  a d a .  o rg .  u k
M o re  g u id a n c e  o n  ¢x ) m p ıe tin g th is  a n n u a l

'

return is  a v a iıa b le  in  th e  P ra c titio n e rs
'

G u ıd e s  th a t c a n

ıt s h o u ld  n o t b e  n e c e s s a ry  fo r y o u  to  c o n ta c t th e  e x te rn a l a u d ito r fo r g u id a n c e .

d B pła y th e  a n n u a l r e t u r n , in c h d in g  th e  e x te m a ı a u d ito r
'

s  re p o rt, by 3 0  S e pte m b e r 2 0 1 6 .

s m a ıle r a u th o rity  fo r p u b ıic a tio n  o r p u b lic  d is p la y  o f S e c tio n s  1 , 2  a n d  3 .  Y o u  m u s t p u b lis h  o r
O n c e  th e  e x te m a ı a u d ito r h a s  c o m p le te d  th e ir w o rk , c e rtifie d  a n n u a l re tu rn s  w ilı b e  r e t u r n e d  to  th e

re q u e s te d , d o  n o t s e n d  a n y  o r ig in a l fın a n c ia l re c o rd s  to  th e  e x te rn a ı a u d ito r .

Y o u r  e x te m a ı a u d ito r w ıll a s k  fo r a n y  a d d itio n a l d o c u m e n ts  n e e d e d  fo r th e ir w o r k .  U n ıe s s

in fo rm a tio n  re q u e s te d , to  y o u r e x te rn a ı a u d ito r b y  th e  d u e  d a te .

c o m m e n c e m e n t d a te  o f th e  p e r io d  fo r  t h e  e x e rc is e  o f p u b ıic  rig h ts  a n d  a n y  a d d itio n a l
o f a n y  s ig n ific a n t y e a r o n  y e a r v a ria n c e s  in  th e  a c c o u n tin g s ta te m e n ts , y o u r n o tific a tio n  o f th e
S e n d  th e  a n n u a l r e t u r n , to g e th e r w ith  th e  b a n k  re c o n c ilia tio n  a s  a t 3 1 M a rc h  2 0 1 6 , a n  e x p la n a tio n

returns re q u ire  a d d itio n a l external a u d ito r w o rk  a n d  m a y  in c u r a d d itio n a l c o s ts .

C o m p le te  a ıl h ig h lig h te d  s e c tio n s .  D o  n o t ıe a v e  a n y h ig hıig hte d  b o x  b la n k .  In c o m p le te  o r in c o rre c t

U ıe  a n n u a l r e t u r n .

G u id a n c e  n o te s , in c lu d in g a  c o m p le tio n  c h e c k lis t, a re  p ro v id e d  o n  p a g e  6  a n d  a t re le v a n t p o in ts  in

c o m p ıe tin g  y o u r  a n n u a ı re tu r n

2 0 16 .

E a c h  s m a ııe r a u th o rity m u s t a p p ro v e  S e c tio n s l a n d  2  o f th is  a n n u a l re tu rn  n o  la te r th a n  3 0  J u n e

ın  a d d itio n , th e  i n t e r n a l  a u d it re p o rt is  c o m p le te d  b y  th e  s m a lle r a u th o ritlfs  interna ï  a u d it p ro v id e r .

- S e c tio n  3  is  c o m p le te d  b y  th e  e x te m a ı a u d ito r .

S e c tio n  1 b e fo re  S e c tio n  2 .

- S e c tio n s  1 a n d  2  a re  c o m p le te d  b y  th e  s m a ıle r a tjth o rity .  S m a lle r a u th o ritie s  m u s t a p p ro v e

T h e  a n n u a l r e t u r n  o n  p a g e s  2  t o  4  is  m a d e  u p  o f th re e  s e c tio n s

M e e tin g , a  P a ń s h  C o u n c il, a  T o w n  C o u n c il a n d  a n  In te rn a l D ra in a g e  B o a rd .

s u m m a ris in g its  a c tiv itie s .  ın  th is  a n n u a l re tu rn  th e  te rm
'

s m a lle r a u th o rity
' "

in c lu d e s  a  P a ris h

a n  a n n u a l r e t u r n  a t th e  e n d  o f e a c h  fin a n c ia l y e a r in  a c c o rd a n c e  w ith  p ro p e r p ra c tic e s

E v e ry s m a lle r a u th o rity  in  E n g la n d  w ith  a n  a n n u a l t u r n o v e r  o f £6 .  5 m illio n  o r le s s  m u s t c o m p le te

A n n u a ı re tu rn  fo r th e  ye a r e n d e d 3 1 M a rc h 2 0 1 6

a n d o th e r S m a lle r A u th o ritie s  in  E n g la n d

tåc a l C o u n c ils , I n te rn a l D ra in a g e  B o a rd s
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¢ « « a » m  ıd M w  M e  w e a k n e s ee a  H .

f Ħ« e  p to rA te  eıenaūomı b  M e  e tle m a l a u d ħo r o n  a  s e p a ra te  s h e e t  e a c h  71 o
'

res p o n s e .  D e s a ib e  h o w  th ls  m ıık

d a te d  F \s lb læą

C le rk

s m a lle r a u ıh o w  a n d  re c o M e d  a s  m in u te  re fe re n c e  C h a ir

T h  a n n u a l g o v e r n a n c e  s ta te m e n t ls  a p p m v e d  b y  M ĺs  
S Ig n e d  b F

in  th e  a c c o u n tin g  s ta te m e n ts .

s m a lle r a u h o rily  a n d , w h e ïe  appropria ha v e  in c lu d e d

c o m m  ilm e n  Is , e v e n ls  o r  b a n s a đ io n  s , o c c u n in g  e lh  e r

d u g o r  a n e r M e y e a r« n d , ^ " " in a n c id  m p e c t -ll L
'

. - "

m p o rb  fıo m  I n t e r n a l  a n d  e x t e r n a l  a u d it.  

Internal a n d  e x t e r n a l  a u d it.

7 .  W e ıo o k a p p ro p ria te a o n  o n a ll m a u e rs ra ls e d ïn  re s p o n d e d to m a u e rs b ro u g h t to its a H e n tio n b y

re c o rd s  a n d  c o n ıro l s y s te m s  

m e e t th e  n e e d s  o f th is  s m a lle r a u th o rity .

e Ħe c tiv e  s y s te m  o f I n t e r n a l  a u d it o f th e  a c c o u n tin g

6 .  W e  m a in ta in e d  th ro u g h o u t th e  y e a r a n  a d e q u a te  a n d

a n d a r ex l e r n a l n s u r a n c e  c o v e r w h e re  m q u ire d .

ıh o s e  ris k s .  In c lu d in g  th e  In tro d u c tıo n  o f i n t e r n a l  c o n tro ls

s m a lle r a u th o riıy a n d  to o k a p p ro p ria te  s te p s  to m a n a g e  a n d h a s d e a lt w ith  th e m p ro p e rly .

5 .  W e  c a n ie d  o u t a n  a s s e s s m e n t o f  M e  ń s k s  fa c in g  th ĺs  c o n s id e re d  th e  fin a n c ia l a n d  o th e r ris k s  it fa c e s

r« N ire m e n ls  o f M e  A c c o tm ls  a n d  A u d it R e g u la tio n s .  

This  a u th o rity
'

s  a c c o u n ts .

e Jce n is e  o f e le c rs
'

rig lńs  h  a c c a ıd a n c e  w ilh  th e

4 .  w e  p o v id e d  p m p e r  opporinnludire M e  y e a r fo r th e  

o p p o rtu n ity  to  in s p e c t a n d  a s k  q u e s tio n s  a b o u t

lts  fin a n c e s .

s m a le r  a u th o riu  to  c o n d u c t ils  b u s in e s s  o r n

ha le  a  s i g n i  ïin a n c in l e Ħe d  o n  th e  a b ilw  o f t t t

n tia '

l  
i  Ţ

3 .  W e m o k  a n  re a s o n a b le  s te p s  to  a s s u re  a u rs e łv e s

* a u d  a n d  c a r ru p u o n  a n d  re v ie w e d  ils  e n e c tŃ e n e s s .  

A n d  re s o u rc e s  in  its  c h a rg e .
*ıd u ď n g  m e a s u re s  d e s ig n e d  to  p ıe v e n t a n d  d e te c t /  

re s p o n s ib ility  fo r s a fe g u a rd in g  th e  p u b lic  m o n e y
2 .  W e  m a in ıa in e d  a n  a d e q u a te  s y s te m  o f i n t e r n a l  c o n tro l, 

m a d e  p ro p e r a rra n g e m e n ts  a n d  a c c e Ħe d

'

į  ıl j
=  lıthatthissmauer a u th o rity

w ith re s p e c t to  th e  a c c o u n tin g s ta te m e n ts  fo r th e  y e a r e n d e d  3 1 M a rc h  2 0 1 6 , th a tp re p a ra tio n  o f th e  a c c o u n tin g  s ta te m e n ts .  W e  c o n firm , to  th e  b e s t o f o u r k n o w le d g e  a n d  b e lie f,

o u r re s p o n s ib ııity  fo r  e n s u rin g th a t th e re  is  a  s o u n d  s y s te m  o f in te rn a l c o n tro l, in c lu d in g  th e

« « y  h e te H o lz
-

lo N  P Ñ R  \ s H  C o u N C ilE n te r n a m e  ¢*

W e  a c k n o w le d g e  a s  th e  m e m b e rs  o f

S e c tio n  1 - A n n u a l g o v e l '
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S ig n e d  b y  C h a ir o f  th e  m e e tin g  a p p ro v ĺn g  th e s e  a c c o u n tin g

u ig  2

a n d  re c o rd e d  a s  m in u te  re fe re n c e

a n d  p a y m e n ts , a s

a n d  its  in c o m e  a n d

ım  p re s e n t fa irly  th e

2 0 16  th e
by th is  s m a lle r a u th o riv  o n  th is  d a te

ı c o n lirm  th a t th e s e  a c c o u n tin g  s ta te m e n ts  w e re  a p p ro v e d

a b o v e  d o  o t n c lu d e  a n y  T ru s t tra n s a c tio n s .

N .  B .  T h e  łig u re s  in  th e  a c c o u n tin g  s ta te m e n ts

T ru s t fu n d s  o r a s s e ts ,

N o  T h e  C o u n c il a c ts  a s  s o le  tru s te e  fo r a n d  is  ıe s p o n s ib le  fo r m a n a g in g

t l  p a rtie s  On c lu d in g  p w L B ),

T h e  o u ts ta n d in g  c a p iıa ï b a la n c e  a s  a t 3 1 M a rc h  o f a ll lo a n s  fro m  th ird

3 1 M a rc h

plu s  o th e r lo n g  te rm  a s s e ts  o w n e d  b y  th e  s m a lle r a u th o riıy  a s  a t

T h e  o rig in a l A s s e t a n d  ın v e s tm e n t R e g is te r v a lu e  o f a tl lix n rl a s s e ts ,

re c o n c ıııa tın n .

s h o rt te rm  [n v e s lm e n ts  h e ld  a s  a t 3 1 M a rc h - T o  a g re e  w ith  b a n k

T he  s u m  o f a ll c u rre n t a n d  d e p o s it b a n k  a c c o u n ts , c a s h  h o ld in g s  a n d

(l+ 2 + 3 )- (4  ◆ 5 + 6)

T o ta l b a la n c e s  a n d  re s e rv e s  a t th e  e n d  o f  th e  y e a r .  M u s t e q u a l

c o s ts  (lin e  4 ) a n d  lo a n  in te re s u c a p ita l re p a y m e n ts  (lin e  5 ).

T o ta l e x p e n d itu re  o r p a y m e n ts  a s  re c o rd e d  in  th e  c a s h b o o k  le s s  s ta «

9 g , 5 62

ıa , 1 Ļ o  \ıĻ , 7 3 l

th e  y e a r o n  th e  s m a lle r a u th a riy s  b o rro w in g s  (if a n y ).

T o ta l e x p e n d itu re  o r p a y m e n ts  o f c a p ita l a n d  in te re s t m a d e  d u rin g

Y  ł 2

ņ i � j

p re c e p t o r ra te s /le v ie s  re c e iv e d  (lin e  2 ).  ın c 【u d e  a n y  g ra n ts  re c e iv e d .

T o ta l in c o m e  o r re c e ip ts  a s  m c o rd e d  In  th e  c a s h b o o k  le s s  th e

o r re c e iv a b le  In  th e  y e a r ,  E x c lu d e  a n y  g ra n ts  re c e iv e d .

T o ta l a m o u n t o f p re c e Ħ o r (fo r ID B s ) ra te s  a n d  le v ie s  re c e iv e d

in  th e  lin a n c ia l re c o rd s .  V a lu e  m u s t a g re e  to  B o x  7  o f p re v io u s  y e a r

T o ıa l b a la n c e s  a n d  re s e rv e s  a t th e  b e g in n in g  o f th e  y e a r a s  re c o rd e d

fin a n c i ◆ re c o rd s .

a n d  re p o rt £0  o r N il b a la n c e s .  A ll ïig u re s  m u s t a g re e  tg  Uodgrlļ .

P le a s e  ro u n d  a ll fig u re s  to  n e a re s t £1 D o  n o t le a v e  a n y  b o x e s  b la n k

N o te s  a n d  g u id a n c e

9 13 1 \., )6 5

S B Ħ C O S ts

o M e r re c e ip ts  9 a a  W H
T o ta l

a n d  L e v ie s  1.  J I£ Q M M
+ ) Pıe c e p t o r R a te s

fotw a id 丛五王文 闺。 抹 ク
B a la n c e s b ¢o u g h t

T
" -

£

Ho r T o n łr?RlSH C u Ń C lL

s n ıa ue r a u ıh o rity  h e re

E n te r n a m e  o f

S e c tio n  2 - A c c o u n tin g s ta te m e n ts  2 0 15/16  fo r
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EM m a l a u d ilo r r,  G ra n t ııFo rn t o n  tn a tp  
T  

I D a te  l  \ 3 L!k

Eid 目n aıa u d ito r 啕 曙 向 阳 1 〈ニン賓亀 ノノ
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ー

尸し 。 园 印 一 知心 自
ー

ら
니 く

¢tM ıin »  o n  a  i e ıH ra ıe  s h e e t re q u ire d )

c L .

0  ma«ern n o t a n e d in g  o u r o p in io n  w n ic h  w e  d r a w  to  th e  a tte n tio n  o f  th e  s m a lle r a u th o riıľ

,̃ 。 。 三二二，

EXternal a u d ito r re p o rt

w o u ıd  d o .

A u d itin g  (U K  &  lre ıa n d ) a n d d o e s  n o t p ro v id e  th e  s a m e  le v e l o f a s s u ra n c e  th a t s u c h  a n  a u d it
O u r w o rk d o e s  n o t c o n s titu te  a n  a u d it c a rrie d  o u t in  a c c o rd a n c e  w ith In te rn a tio n a l S ta n d a rd s  o n
N a ü o n a l A u dit O f ic e  (N A O ) o n  b e h a lf o f th e  C o m p tro lle r a n d  A u d ito r G e n e ra ı (s e e  n o te  b e ıo w ).

O u r re s p o n s ib ility is  to  re v ie w  th e  a n n u a l r e t u r n  in  a c c o rd a n c e  w ith g u id a n c e  is s u e d  b y th e

re spo n s ib iıitie s  a s  external a u d ito rs .

 c o n f irms  an d  pr ov i de s  as s u r an c e  on  tho s e  ma t ter s tha t  ar e rel ev a n t  to ou r  du t ies  an d �

 s u m m a r ise s  the  ac c o u n t ing  rec o r ds  for  the  yea r  en d e d  31  M a r ch  20 1 6  ; an d �

a n n u a l return in  a c c o rd a n c e  w ith  p ro p e r p ra c tic e s  w h ic he ffe d iv e  a n d th a t it h a s  a  s o u n d s y s te m  o f in te m a ı c o n tro l.  T h e  s m a ıle r a u th o rity p re p a re s  a nThis  sm a lıe r a u th o rity  is  re s p o n s ib le  fo r e n s u rin g th a t its  fin a n c ia l m a n a g e m e n t is  a d e q u a te  a n d
R e s pe c tiv e  re s p o n s ib ilitie s  o f th e  b o d y a n d th e  a u d ito r
g u ia  a rıh a riıy  h e m
En w n a m e o l I― ―

湘ゆ パ P 月R 旧 日 e .O 认 N C IĻ 一

2016 in  
re s p e c t o f

rg sp

u n d e r th e  L o c a l A u d it a n d  A c c o u n ta b ility  A c t 2 0 1 4 , fo r th e  y e a r e n d e d  3 1 M a rc h
w e  h a v e  c o m p le te d  o u r re v ie w  o f th e  a n n u a ı re tu rn , a n d  d is c h a rg e d  o u r

: m

201 5/
16 C e rtific a te

S e c tio n  3
- E x te rn a l a u d ito r c e rtific a te  a n d  re p o rt
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G ra n t Thornton U K  L L p

d is c lo s u re s  in  th e  2 0 1 6 /17  A n n u a l R e t u r n  
D

T h e  P a ris h C o u n c il s h o u ıd a ıs o  c o n s id e r t h e  im p a c t o f th is fa iıu re  o n  it s

G o v e rn a n c e  sta t e m e n t  (s e c tio n  1 ) a n d th e  A c c o u n t in g  s t a t e m e n t s  (S e c tio n  2 ).

th a t th e  N o t ic e  p e rio d c o m m e n c e s  a fte r a p p ro v in g  a n d s ig n in g  th e  A n n u a ı
A c c o u n t a b ility  A c t 2 0 1 4  a n d th e  A c c o u n t s  a n d A u d it R e g u ıa t io n s  20 1 5  a n d e n s u re
ın  fu t u re ,  th e  p a rish C o u n c il m u s t  e n s u re  t h a t  it  c o m p ıie s  w ith th e  L o c a ı A u d it a n o

2 0 16 .

sta te m e n t (S e c tio n  1 ) a n d th e  A c c o u n t in g  S t a t e m e n t s  (S e c tio n  2 ) o n  th e  1 3  J u n e
p e rio d o n  th e  9  J u n e  2 0 1 6  b e fo re  a p p ro v in g  a n d s ig n in g  t h e  A n n u a ı G o v e rn a n c e
a n n o u n c e m e n t  o f th e  N o t ic e  p e rio d .  T h e  C o u n c iı h a s  c o m m e n c e d its  N o t ic e
th e  S ta t e m e n t o f A c c o u n t s ,  th e  A n n u a l G o v e r n a n c e  Sta t e m e n t  a n d  t h e
p u b ıic  rig hts  is  t re a t e d a s  b e in g  c o m m e n c e d th e  d a y  fo ııo w in g  t h e  p u b ıic a t io n  o f
T h e  A c c o u n t s  a n d A u d it R e g u la t io n s  2 0 1 5  s t a t e  t h a t  th e  p e rio d  fo r t h e  e x e rc is e  o f

in s p e c t io n  a n d q u e s t io n in g  o f th e  e x t e r n a ı a u d ito r .

o u t t h e  re q u ir e m e n t s  fo r t h e  p e r io d fo r t h e  e x e rc is e  o f p u b lic  rig h ts  o f o b je c tio n ,

2 0 14  (th e  A c t),  s e c tio n s  2 6  a n d 2 7 ,  a n d th e  R e g u la t io n s ,  s e c tio n s  1 4  a n d  1 5 ,  s e t
Sta t e m e n t  a n d th e  A c c o u n t in g  s t a t e m e n t s .  T h e  L o c a l A u d it  a n d A c c o u n t a b iıity  A c t
s e t  o u t t h e  r e q u ir e m e n t s  fo r a p p ro v a l a n d p u b lis h in g  o f th e  A n n u a l G o v e r n a n c e
T h e  A c c o u n t s  a n d A u d it  R e g u la t io n s  2 0 1 5  (th e  R e g u ıa t io n s ), s e c tio n s  6 , 1 2  a n d  1 3
N o t ic e  o f  D a t e  o f C o m m e n c e m e n t  o f  P e r io d  f o r t h e  E x e r c is e  o f  E ıe c to rs  R ig h t s

A c c o u n t in g  s t a t e m e n t s .

Governance Sta t e m e n t w a s  c o n s id e r e d ,  a p p ro v e d a n d s ig n e d  b e fo r e  t h e
s h o u ld e n s u r e  t h a t  t h e  m in u t e  r e fe re n c e s  c ıe a rıy  d e m o n s t r a t e  t h a t t h e  A n n u a ı
o f m e m b e rs  o f th e  a u t h o rity  m e e t in g  a s  a  w h o le .  ın  f u t u r e ,  th e  P a r is h  C o u n c iı
a p p ro v e d a n d s ig n e d  b e fo r e  t h e  A c c o u n t in g  S t a t e m e n t s  a t  S e c t io n  2  b y  r e s o ıu t io n
2 0 1 5 s t ip u la t e  t h a t  t h e  A n n u a l G o v e rn a n c e  S t a t e m e n t  m u s t  b e  c o n s id e r e d ,

d a y  a n d u n d e r t h e  s a m e  m in u t e  r e fe r e n c e .  T h e  A c c o u n t s  a n d  A u d it  R e g u ıa t io n s
Sta t e m e n t  (S e đ io n  1 ) a n d  t h e  A c c o u n t in g  S t a t e m e n t s  (S e c t io n  2 ) o n  t h e  s a m e
T h e  p a ris h  c o u n c il h a s  c o n s id e re d ,  a p p ro v e d a n d s ig n e d  t h e  A n n u a ı G o v e r n a n c e
A « o u n t ın  吕 s t a t e m e n t s  «S e c tıo n  2 )
O rd e r o f  s ıg n in g  t h e  A n n u a l G o v e r n a n c e  S t a t e m e n t  (S e c tıo n  1 ) a n d  t h e

o f  H o r t o n  p a r is h  C o u n c il fo r  t h e  y e a r  e n d e d  3 1  M a r c h  2 0 1 6
o th e r  m a t t e r s  n o t  a f» e c t in g  o u r  o p ın lo n  w h ıc h  w e  w is h  t o  d r a w  t o  th e  a t t e n t io n

A u d it R e p o r t  fo r  th e  y e a r  e n d e d  3 1  M a r c h  2 0 1 6
H o r t o n  P a r is h  C o u n c iı

T h ls  p a g e  Is  p a r t  o f S e c t io n  3 - Ex te r na l a u d it o r  c e r t ilıc a t e  a n d  o p in io n  2 0 1 5 /1 6
J  G ra n tT h o rn t o n
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n e«  Płne d .  p r,  » o o v e ra g e  la  n o t re tıu ire d .  I n m a l  a ird ll m u s t e ap la ln  w h y  n o t(a d d  s e p e ra te  s h e e =  if n e e de d ),

T h a n  lf Ih ņ  łe ¢p o n s e  is  n o t c o v e Æ ď  p le a s e  s ta te  w h e n  th e  m o s t re c e n t In lB m a l a u  w o rk  w a s  d o n e  M  1h ıs  a re a  a n d  w h e n  it b

(a iid  ıe p m  ıb o e b  »  n e e d e d ).

7 fıhe  r e ó p o n s e  l6
'

n cl  p le a s e  s la ıe  M e  ım p « c a u o n a  a n d  e a o n  b e En g m ee n  to  a d d re s s  a n y  w e e lm e s s  in  c o n ū o ı łd e n tifie d

s ig n a tu re o f p e rs o n  w n o  c a rrie d  o u t th e in te m a l a u d it I .  
.  D a ie  I

-

c Ĥ x Ļ

N a m e o f p e m o n  w h o  c a M e d  o u t th e ln te m a l a u d lt L m (
-

į \ » .

s h e e ls  «  n e e d e d )

F o r a n y  o M e r ris k  a re a s  id e n tifie d  b y  th ĺs  s m a lle r a u th o rity  a d e q u a te  c o n tro ls  e x is te d  (lis t a n y  o th e r ris k  a re a s  b e lo w  o r o n  s e p a ra te

p ro p e rly  re c o rd e d .

a d e q u a te  a u d it tr a il fro m  u n d e rly in g  re c o rd s  a n d  w h e re  a p p ro p ria te  d e b to rs  a n d  c re d ito rs  w e re

(re c e ip ts  a n d  p a y m e n ts  o r in c o m e  a n d  e x p e n d itu re ), a g re e d  to  th e  c a s h  b o o k , s u pp o rte d  b y  a n

A c c o u n tin g  s ta te m e n ts  p re p a re d  d u ń n g  th e  y e a r w e re  p re p a re d  o n  th e  c o rr e c t a c c o u n tin g  b a s is

1四国=P e rio d ic  a n d  y e a r+ e n d b a n k  a c c o u n t r e c o n c ilia tio n s  w e re  p ro p e rıy  c a rrie d  o u t .

困H .  A s s e t a n d  in v e s b T ıe n ts  re g is te rs  w e re  c o m p le te  a n d  a c c u ra te  a n d  p ro p e rıy  m a in ta in e d .

a u th o rily s  a p p ro v a ıs , a n d  P A Y E  a n d  N ı re q u ire m e n ts  w e re  p ro p e rıy  a p p ıie d .

G .  s a la rie s  to  e m p lo y e e s  a n d  a lıo w a n c e s  " " ' " e  p a id  In  a c c o rd a n c e  w ith  th is  s m a lıe r 

ı  L
a p p ro v e d  a n d  V A T  a p p ro p ria te ły  a c c o u n te d  fo r .

F .  p e tty  c a s h  p a y m e n t ' " e re  p ro p e r'" s u p p o rte d  b y  re c e '" t' , ' " ty c a s h  e x p e n d itu re  w a s  

四国
b a n k e d  a n d  V A T  w a s  a p p ro p ria te ly  a c c o u n te d  fo r .

E .  E x p e c te d  in c o m e w a s fu lıy re c e iv e d , b a s e d o n c o rre c t p ric e s , p ro p e w re c o rd e d a n d  p ro m p tıy  

1  ľ
a g a in s t th e  b u d g e t w a s  re g u la rıy  m o n ito re d  a n d  re s e rv e s  w e re  a p p ro p ria te .

D .  T h e  p r ' " Ħ o r ra te s  re q u ire m e ' " e s u ' " d  fro m  a n  a d e q u a te  b u d g e ta ry  p ro c e s s  p ro g re s s  

關目
a d e q u a c y  o f a iT a n g e m e n ts  to  m a n a g e  th e s e .

c .  T his  s m a ı'" r a u th o rity  a s s e s s e d  th e  s ig n ific a n t ris k s ' " '" ' " '" o b je c tiv e s  a n d  re v ie w e d  th e  

8 0 1
e x p e n d itu re  w a s  a p p ro v e d  a n d  V A T  w a s  a p p ro p ń a te ıy  a c c o u n te d  fo r .

B .  T h '" s m a ııe r a u th o rity  m e t its  ' " a n ' " ' "e g u ıa tio n s ,  p a y m e n ts  w e re  s u p p o rte d  b y  in v o ic e s , "

0 0 1
M  ıA .  A pp ro p ria te  a c c o u n tin g  re c o rd s  h a v e  b e e n  k e p t p ro p e rly  th ro u g h o u t th e  y e a r .

o n e  o f th e  fo lıo w in g

A g re e d ?  P le a s e  c h o o s e  o n ıy

s m a lle r a u th o rity .

a c h ie v e d  th ro u g h o u t th e  fin a n c ia l y e a r to  a  s ta n d a rd  a d e q u a te  to  m e e t th e  n e e d s  o f th is

in te m a ı a u d it c o n c lu s io n s  o n  w h e th e r , in  a ll s ig n ific a n t re s p e c ts , th e  c o n tro ı o b je c tiv e s  w e re  b e in g

s u m m a ris e d  in  th is  ta b le .  S e t o u t b e lo w  a re  th e  o b je c tiv e s  o f in te rn a l c o n tro l a n d  a lo n g s id e  a re  th e

c o v e ra g e .  O n  th e  b a s is  o f th e  fin d in g s  in  th e  a re a s  e x a m in e d , th e  in te rn a l a u d it c o n c ıu s io n s  a re

ın te m a l a u d it h a s  b e e n  c a M e d  o u t in  a c c o rd a n c e  w ith  th is  s m a lle r a u th o rity
'

s  n e e d s  a n d  p la n n e d

e x p e c te d  to  b e  in  o p e ra tio n  d u rin g  th e  fin a n c ia l y e a r e n d e d  3 1 M a rc h  2 0 1 6 .

ris k , c a rrie d  o u t a  s e le c tiv e  a s s e s s m e n t o f c o m p lia n c e  w ith  re le v a n t p ro c e d u re s  a n d  c o n tro ls

T h is  s m a lle r a u th o rity
'

s  internal a u d it , a c tin g  in d e p e n d e n tly  a n d  o n  th e  b a s is  o f a n  a s s e s s m e n t o f

H o R
-

fo r i P ŕ i R \S  t} o o u  c l ks m a lle r a l y  he re

E  ◆咐  n a m e  o f

A n n u a l in te rn a l a u d it re p o rt 2 0 1 5 /1 6  to
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l /

p ııd u o m n g ıd d e ı a e  a v ıh a b ıe  fro m  y o u r  lo c a l w c , S lc c  o r a d a  r e p n t a e s  o r lm m  w w w .  rıa lc .  go v .  U k  o r

ın ıe m a l A u d it re p o rt h ig h h g h le d  b o x e s  c o m p le te d  b y  inte rnal a u d it a n d  e x p la n a ıio n s  p ro v id e d ?

o n s l a n d  2  

m  
n đ  is  a  s o ie  m  a n a g i.  U u s e 7  N B  : D o  n o t .  E n d  tru s '

N {n
lÆ  e  x p la  n  a tio  n  o f a n y  d M e re n c e  b e tw e e n  B o x  7  a n d  B o x  8  Is  p ro v id e d ?

D o n e T

ダ

ı/
B a n k  re c o n c ilia tio n  a s  a t 3 1 M a rc h  2 0 1 6  a g re e d  to  B o x  8 ?

1. .  

A n  e x p la n a tio n  o f s ig n ific a n t v a ria tio n s  fro m  la s t y e a r Io  M is  y e a r Is  p ro v id e d ?  /

一 ····· ·一 ····· ·_ ······· · _ ··· ·_ · ·
· ··

― ―
一 · ·

目园ビ
ļıw n y  s ta te m e n t to  w h ic h  th e  re s p o n s e  is

'

n o

'

,  a n  e x p la n a tio n  is  p ro v id e d 7  In a
p u b ılc  rlg h ß , h a s  b e e n  p ro v id e d  fo r th e  e x t e r n a l  a u d ito r ?

A ll a d d itio n a l ĺn fo rm a lio n  re q u e s te d , ın c lu d ln g  th e  d a te s  s e t fo r  th e  p e rio d  fo r  th e  e x e rc ıs e  o f

A ll s e c tio n s  A ll h ig h u g h le d  b o x e s  h a v e  b e e n  c o m p le te d ?

C o m p le tio n  c h e c k lis t -

'

N o
'

a n s w e rs  m e a n  y o u  m a y  n o t h a v e  m e t re q u ire m e n ts

9 .  D o  n o t c o m p le te  S e c tio n  3  w h ic h  is  re s e rv e d  fo r th e  e x t e r n a l  a u d ito r .

8 .  M a k e  s u re  th a t y o u r a c c o u n tin g  s ta te m e n ts  a d d  u p  a n d  th e  b a la n c e  c a rrie d  fo rw a rd  fro m  th e  p re v io u s

th e  c o m m e n c e m e n t o f th e  p e r io d  fo r  th e  e x e rc is e  o f  p u b ıic  r ig h ts .

a u d ito r w iïı m a k e  a  c h a rg e .  F ro m  2 0 1 6  o n w a rd s , y o u  m u s t in fo rm  th e  a u d ito r o f th e  d a te  s e t fo r
re c o n c iıia tio n , o r y o u  d o  n o t fu lly  e x p ıa in  v a ria n c e s , th is  m a y  in c u r a d d itio n a l c o s ts  fo r w h ic h  th e

7 .  If th e  e x te m a ı a u d ito r h a s  to  re v ie w  u n s o lic ite d  in fo rm a tio n , o r re c e iv e s  a n  in c o m p le te  b a n k

e x p ıa n a tio n .  T h e re  a re  a  n u m b e r o f e x a m p le s  p ro v id e d  in  th e  P ra c titio n e rs
'

G u id e
"
to  a s s is t y o u .

th a t y o u  u n d e rs ta n d  th e  re a s o n s  fo r a ıı v a ria n c e s .  In c lu d e  c o m p le te  a n a ly s is  to  s u p p o rt y o u r
o f y o u r d e ta ile d  a c c o u n tin g  re c o rd s  in s te a d  o f th is  e x p la n a tio n .  T h e  external a u d ito r w a n ts  to  k n o w

6 .  E x p ıa in  fu lly  s ig n ific a n t v a ria n c e s  in  th e  a c c o u n tin g  s ta te m e n ts  o n  p a g e  3 .  D o  n o t ju s t s e n d  in  a  c o p y

is  a v a ila b ıe  in  U ıe  P ra c ü tio n e rs
'

G u id e
"

.

p ro v id e  a n  e x p la n a tio n  fo r a n y  d iĦe re n c e  b e tw e e n  B o x  7  a n d  B o x  8 .  M o re  h e lp  o n  b a n k  re c o n c ilia tio n
yo u r b a n k  re c o n c ilia tio n  to  B o x  8  o n  th e  a c c o u n tin g  s ta te m e n ts  (S e c tio n  2  o n  p a g e  3 ).  Y o u  m u s t
in v e s trrıe n ts ,  n o te  th e ir v a lu e  o n  th e  b a n k  re c o n c ilia tio n .  T h e  external a u d ito r m u s t b e  a b le  to  a g re e
a n n u a ı r e t u r n  c o v e rs  a lı y o u r b a n k  a c c o u n ts .  If yo u r s m a lle r a u th o rity  h o ld s  a n y  s h o rt- te rm

5 .  M a k e  s u re  th a t th e  c o p y  o f th e  b a n k  re c o n c ilia ü o n  w h ic h  y o u  s e n d  to  y o u r e x te rn a l a u d ito r w ith  th e

o r C h a ir .

H o w e v e r ,  yo u  m u s t te ıl th e  external a u d ito r a b o u t a n y  c h a n g e  o f C le rk , R e s p o n s ib le  F in a n c e  O ffic e r
4 .  D o  n o t s e n d  th e  e x te m a ı a u d ito r a n y  in fo rm a tio n  n o t s p e c ific a lly  a s k e d  fo r .  D o in g s o  is  n o t h e lp fu l.

to  re v ie w  th e  a n n u a l r e t u r n  fo r c o m p le te n e s s  b e fo re  s e n d in g  it to  th e  e x te rn a l a u d ito r .

3 .  U s e  th e  c h e c k lis t p ro v id e d  b e lo w .  U s e  a  s e c o n d  p a ir o f e y e s , p e rh a p s  a  C o u n c illo r o r B o a rd  M e m b e r,

S m a lle r  a u th o ritie s  m u s t a p p ro v e  th e  a n n u a ı g o v e r n a n c e  s ta te m e n t b e fo re  a p p ro v in g  t h e  a c c o u n ts .

c o n ta in in g  u n a p p ro v e d  o r u n e x p la in e d  a m e n d m e n ts  w ilı b e  returned a n d  m a y  in c u r a d d itio n a ı c o s ts .

a p p ro v e d  b y  th e  s m a ıle r a u th o rity , p ro p e rıy  in itia lle d  a n d  e x p ıa n a tio n  p ro v id e d .  A n n u a ı r e t u r n s
s ig n e d  a n d  d a te d .  A v o id  m a k in g  a m e n d m e n ts  to  th e  c o m p le te d  re tu rn .  A n y  a m e n d m e n ts  m u s t b e

2 .  M a k e  s u re  th a t y o u r a n n u a l re t u r n is  c o m p le te  (i.  e .  N o  e m p ty  h ig h lig h te d  b o x e s ), a n d  is  p ro p e rly

a n d  A D A  h a v e  h e lp ıin e s  if y o u  w a n t to  ta lk  th ro u g h  a n y  p ro b le m  y o u  e n c o u n te r .

p re p a re  s u c c e s s fu lly  fo r y o u r fin a n c ia ı y e a r¢ n d  a n d  th e  s u b s e q u e n t w o rk  b y  th e  a u d ito r .  N A L C , S L C C
p ra c ü tio n e rs

'

G u id e
'

w h ic h  is  u p d a te d  fro m  tim e  to  lim e  a n d  c o n ta in s  e v e ry th in g  y o u  s h o u ld  n e e d  to
1 .  Y o u  m u s t a p p ıy  p ro p e r p ra c tic e s  fo r p re p a rin g  th is  a n n u a l re t u r n .  P ro p e r p ra c tic e s  a re  fo u n d  in  th e

G u id a n c e  n o te s  o n  c o m p le tin g th e  2 0 15 /16  a n n u a l re tu rn


